
Employee: 
Employee ID#: 
Hire Date: 
Pay Rate: $





Application Checklist

	Completed
	Personal Documents (Left Side)

	
	Copy of Valid Drivers License

	
	Copy of Social Security Card

	
	Application for employment, establishing

	
	a) 2 years employment history, and

	
	b) 1 year relevant work experience

	
	Independent Contractor Affidavit (Must be Notarized original)

	
	High School Diploma. Or G.E.D., or

	
	a) College Transcripts

	
	EE HIPAA ACKNOWLEDGEMENT

	
	WEAPONS POLICY

	
	DIRECT DEPOST INFO/FORM

	
	IRS Form I-9

	
	IRS Form W-9

	
	IRS Form W-4

	
	Copy of Car Insurance

	
	Affidavit of Insurance Coverage

	
	Copy of Car Registration

	
	Professional References

	
	Personal References

	
	Background Screening (Right Side)

	
	Local Law Enforcement (Original, Signed by Local Sheriff’s office)

	
	Affidavit of Good Moral Character (Must be Notarized original)

	
	Affidavit of Compliance with Background Screening

	
	BGS Privacy Policy

	
	OIG Exclusions Search

	
	National/FBI Level 2 Clearance (DCF & Medicaid)

	
	Rap Sheet

	
	Trainings (Right Side)

	
	CPR/First Aid Certification

	
	HIV/AIDS Certification

	
	Core Competency Certification or Transcript from TCC website

	
	Zero Tolerance Certification or Transcript from TCC website

	
	HIPAA TRAINING

	
	Medication Administration 65G-7 certification AND all subsequent Validation Certifications HIPAA Certification

	
	BGS Reimbursement Agreement 

	
	Training Reimbursement Agreement

	
	Reimbursement Documents and Receipts

	
	Welcome Letter/Service Description Sent

	
	Service Descriptions

	
	Choices & Rights of Individuals
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